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Fﬁaop PowerPoint 2007

XOTHTE PaccKa3aTh O CIOKHOM MTPOCKTE HATIIAJI-
HO U IpocTo? U ripu 3TOM 060 THCH 6€3 JIOCKH,
MTAYKAIOMIETO PYKH MEJIa U YKa3KH? Pa3 i HaBcer-
12 U36aBHTHCS OT HAPUCOBAHHBIX BPYYHYIO I'Pa-
(puxos 1 Tabaui? IIpocTo NOArOTOBETE MpPe3eH-
Tauuo B PowerPoint 2007! C ero nomolubio

MOZKHO MPEACTABUTD JIIOOYIO TEMY HAIISIHO 1

MOHATHO: YKPACHTE TEKCT PUCYHKAMH H BU3YaJIb-
HBIMH 3(PeKTaMH, J0OABLTE 3BYK, OOBEM H JIH-
HAMHKY. [apanTHpyeM, 4TO BO BPEMS BAIIECTO
Aoknana Hukro e yener! ComputerBild paccka-
AKET O TOM, KaK HCIIO/Ib30BATh BCE BO3MOKHOCTH

HOBOI Bepcuu PowerPoint 2007.

Yr1o Hosoro B PowerPoint 2007?

Kaxk u Bce ocranbhbie nporpammet nakera Office

2007, PowerPoint 2007 ocHa e HOBBIM I0JIb30-

BATE/IbCKMM HHTEP(EHCOM H YIKE 3HAKOMOI 110
nporpammam Word u Excel MmHorogysk-
IMOHAJIBHOM JICHTOUHOM [TAHEIbIO MH-
cTpymeHTOB. Kpome Toro, 106aBHI0CH
MHOI'O HOBBIX JH3aHHEPCKHX MITYYEK,
BO3MOKHOCTEH MOHTAKA U IIEPEXOJIOB
MEKAY CAARAAMH, C TOMOIIbIO KOTOPBIX
BAM HOJ1 CHITY GYIET CO3/1ATh HACTOSIIH T
Ie/IeBp.
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CospemeHHbIi doToansbom

Hapapy c wabnoHaMu ANA cO30aHNA KNACCHYECKHUX
npeseHTtauui B PowerPoint 2007 npegnaraiTca
pa3nnuHble pelleHWA ANA co3faHna poToanbbomos
WNM KaneHpapei

[AM3aiiHepcKue BO3SMOXKHOCTH
PowerPoint 2007

B PowerPoint 2007 noas3oBaTtenb NOAYYAET BO3-
MOKHOCTD «KOJIOBATE> C MABJIOHAMH IIPe3eHTa-
LM, MEHAA B HUX WPH(T, IBET U rpaduyccKoe
ocopmienne. B nporpaMme HMeeTCA TAKKE MHO-
KECTBO rOTOBBIX MAGIOHOB JIJI5 PA3JTHYHbBIX TE-
MATHYECKHX 00/1aCTEMH, TO3TOMY CO3JATh Ipe-

3CHTALHIO CTAJIO elle npoie 1 ouicrpee. Mpn
HAJIMYHH TOJKIIOUCHHS K MHTEpHeTY Vv Bac 110-
ABHUTCA CIIE OJHO TPEMMYIIECTBO: HA CBOEM Cail-
T€ Microsoft BbIK/IA/IbIBAET HOBBIE MAOJI0HBI H
006pasubl O(POPMACHHUA NIPE3ECHTAIHI.

B PowerPoint 2007 Bbl CMOKETE CO3/1aBATH JICH-
CTBHTEIBHO PEATUCTHIHBIC OOBEKTHI: J0OABHTh
MATKYIO T€Hb H IIEPCIEKTHRY, «[TOMTPATH» CBETOM
W UBETOBBIMH 3(pexTamu, paMKaMH, IIPH/ATD
00'beM B MHOTOE JIpyroe!

B PowerPoint 2007 MOXKHO CO3/1aBATh U JIpyTHe
MPOEKTHI, HATPHMEDP KaJeHaapu win poroainb-
BOMBI (CM. PHCYHOK).

Kak noka3sbiBaTb Nnpe3eHTauuio

6e3 Office 2007 na NK?

Ec/H BBl CKONMPOBAIN IPE3eHTALNIO HA (I3mm-
JPaiiB HJIM 3AIMCAJIN HA JINCK, TO CMOKETE IIPO-
JIEMOHCTPHPOBATE €€ HA KOMIbIOTEpE O€3
PowerPoint 2007, HOCKOJIBLKY BMECTE C CAMOF ITpe-
3EHTAIHEH HA HOCHTE/Th 3ATTHCBIBACTCS IIPOTPAM-
Ma 171 €C ITPOUTPBIBAHH A, HpOC’[’O BCTABbLTE KOM-
MAKT-IUCK B IPHBOJ| HIIK «(DISIIKY» B PA3BEM
KOMIBIOTEPA, H MPE3EHTALHS CO BCEMH rpadu-
KAMHM, DHCYHKAMH, IPUPTAMH U IH3AHEPCKHM
o(hopMIEHHEM 3ATTYCTHTCSA ABTOMATHYECKH.

. BHewHuu Bua PowerPoint 2007

Kaky BCeX OCTa/JbHBIX IPOrPaMM HOBOTO
nakera Office 2007, y PowerPoint 2007
€CTh MHOTO(YHKIIHOHAIBHAA TaHEeb. Ha
HEH PACIIOIOAKEHBI BCE CAMBIE BaKHbIC
KOMaH/Ibl, IO3BOJISIONIHE BAM BOILJIOTHTD
CBOH TBOPYECKHI 3AMBICE] B KH3Hb, OC-
TaJbHAA YACTb OKHA ITPOr'PAMMBI Pa3/ic-
JIEHA HA TPH YACTH.

JlenTouHaA NaHEND ABIACTCS «TOY-

KO ONOPbI», HA KOTOPOH BCE IEPKUT-
cs. Ha BKJIaiKax pacnonaraiorcs camMmbie
BAJKHBIE KOMAH/Ibl, HCIIOJIb3YEMBIC JIIA
CO3JIAHMA IIPE3CHTAIHI
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WUnniocTpupoBaTs cBOM Mbicak Bam
NOMOXET Be/IMKONENHaA rpaduka.
Tenept 8 PowerPoint moxHo
CO343BaTh HacklleHHbIe rpadukoin

Markue TeHm

npeseHTalumK, ANA CO343HNA
KoTOpbIX paHee TpeboBanoch
HECKONbKO npunoxeHuin. Crano
NpOCTO NPUMEHWTL MATKHE TEHMK,
OTpaxeHue, cBeYeHue, penved,
obvemHble 3ddekTbl U MHOroe
Apyroe.

@ d9-6;3 OtpaxeHue
L)

TnasHas Berasea Awzain Anumaums

B PaMKH 151 PHCYHKOB — O/ITHHM
“KJIMKOM» TIOMECTHTE B HHX
¢ororpaduio, pHCYHOK H3 KJIHIap-
T JTH BUJIEOPOTHK
B Pamku f1st rpapuKOB O3BOSA-
IOT JIEFKO U IPOCTO J06ABHTD B IIPE3CHTA-
LUIO IPAPHKH M THATPAMMBI
PaMKH /1151 3aTONIOBKOB — 3/1€Ch PA3MEIACT-

e D S TR I ] e A
= U OCHOBHOH TCRCT HJil 3dT0JI0BOK CTaM/I;

=

MOKHO IPOCMOTPETD BBEJIEHHBIH TEKCT JTHOO

c/1eaaTh 00mMI 0030p BCEX CIaMI0B.

m MacmrabHas JIMHENKA MO3BOJNT PACCMOT-
PETh CaMBble MCJIKHE JICTAIH caana. [l

YIIPABJIEHHA MACIITA60M HCIOIB3YITE TOI3Y-

HOK.————I

B PeRUM IPOCMOTPA CTPYKTYPbI IPE3EHTA-
IIMH TO3BOJIUT NOXYYUTH G0JIEE HATIAIHOE
MPE/ICTABICHHE O €€ COIEPKAHNH

Crpy=typa

BbI 110 I0CTOMHCTBY OLIEHUTE TO, UTO OC/IE BCTAB-

KH TEKCT Oy/1eT aBTOMATHYECKH OT(hOpMATHPO-

BaH IO/l Pa3MeP PAMKH.

m MecTo 71 3aMETOK — CIO/Ia MOMKHO HOMeE-
CTHUTDH BAJKHBIH KOMMEHTAPHI, KOTOPBIH

IIPUTOJAUTCA BAM BO BPEMA JIOK/IA/14

I 3aMeTKM K cnaigy

1 -
* Coppararit doToambos
i
DoToanshHom Coa@paHT m!(ﬂ CTpamL,

Yrobis gobasime cson cobicTaesiue cTpatsnps, nepeieme Ha
BRAAKY MNasHan |, 3 3aTes OW KOANEKLYSD HOSLIX
cnafnos.
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. Co3pnaHMe HOBOW Npe3eHTauumn

[pamMoTHAsl NMPE3EHTALHA OTIHYACTCA YETKOM
CTPYKTYPOF M IOTHYHBIM NOCTpoeHHeM. Ha ciiety-
jomux crpannuax ComputerBild pacckaxer o Tom,
kak ¢ nomomieio PowerPoint 2007 co31arh CBOIO

Kak no6aBuTb HOBbIW Cnang

[Ipu cO3/1JaHMH HOBOM NPE3CHTALNUU MOKHO
[10/1b30BATHCA MHOI'OMHC/IEHHBIMH I'OTOBBIMH
madaoHaMH (YuTakiTe 00 3TOM BO Bpeske «[oTo-
Bl mrabaonbl). Ho, camo coboii pasymeercs,
MOMCHO HAYATH JIEJIATh BCE C HYJIS, CBOMMHM COBC-
TBEHHBIMH PYKAMH.

1 3anycrure nporpammy PowerPoint 2007, Ha-
KaB MOC/AeoBaTeabHo KHonkn BTN,
[Bee nporpammni] [ Microsoft Office] 11 [J@_Microsaft Gifice PowerPoint 2007,

HauHHUTE CO3/JaHHE TIPE3CHTAIHH. )
JIs 3TOro «KIMKHHTE» 110 IJ1IABHOM IE!S \
KHOITKE @& =

M BEIOEPHTE B CIIUCKE KOMAHJTY

3JareM HAKMUTE @

PowerPoint 0TOOPa3UT NEPBBIH «3aT0I0BOY-

HBI> CJIAMJ] C JIBYMS MYCTBIMH PAMKAMH,
B KOTOPbIE HY2KHO JJ00ABHTh 3ar0JIOBOK H TO/I-
3aroJIOBOK npe3eHTanu. e TKHHTE 0 paMKe
M BIICYATAITE HYKHBIH TEKCT, HAIPHUMEP

.

Co3aaHue HOBOM NpeseHTauum

Cosetsl ot ComputerBild

JlobasbTe BrIpeseHTa- [
I[HIO HOBBIA c1aiy — | | | T ——
HAKMHTE CTPETKY @&—Co

(=) Maxer -

IIEPBYIO PE3EHTANHIO. Bbl HAYUHTECH J06ABISITH
HOBBIE CJIAFIBI U IIPHMEHATH BU3YAIbHbIE A(pek-
TBI, M Y€PE3 HEMPOAO/KHTEIbHOE BPEMS BaIa 1pe-
3eHTa1HA GY/IeT BRIIAETh IPO(ECCHOHAIBHO.

Tema Office

3aronoBok
pasgena

TUTyAbHLIA CA3RA

06bEKT

CpasHeHue

Oea obbexra

Toneko 3aronoBok
BOT 4TO OHH 03HAYAIOT: [j
Tabnuia @ . @
JHarpaMma @—
obpeKT SmartArt .——E
pucyHok win cororpadus =
u3 (paina @
KapTHHKA U3 OHOIHOTEKH E
KJHMAPTOB @ Dﬂﬂ
BHJICOKJINIL @~

Toc/ie me/IYKa 10 HYKHOMY 3HAYKY OABHT-
Cf MEHIO, B KOTOPOM MOHO BBIGPATh, HATIPH-
Mep, opopmIIeHHE HATPAMMB] @—

@
E
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lisi oo - : |
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U BHIGEPHTE B MOABHB- <13 Ll
EMCS MEHIO TOT BH/| MAKETa, KOTOPBII1 BaM

HYKEH, HATIpUMED @

Yro6sl 1062aBUTH HA
cnaip rpapHIecKHi
00BEKT, <KIIMKHUTE» 110
O/{HOMY M3 3HAYKOB I|CH-
TPAJBHOM IPYIIITBI
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FOTOBBIE LWAB/IOHBI

Kak u Bo Bcex ocTanbHbiX nporpaMMax Hosoro Office
2007, 8 PowerPoint Bbl HaiAeTe 0rpOMHOE KONIUYECTBO
nHTepecHbix wabnoxos. Koe-4To MOXHO 3arpy3uThb U
13 UntepHeta. Ytobbl nonyynTs ROCTYN KO BCeM LWab-

noHaM, nogknyuTech K CetH, :
@-‘ D Co3pate

3areM HaXXMUTe @
W [Microsoft Office Online], [poHAM-

Tech N0 BCEM CCbINKAaM, OKA He HalpeTe NoAXOAALMA
wabnoH, HanpuMep Takon

Omepuimea “Naoa” (¢
P i Anuy

Omxpeitea Taoa™ (¢
Ananen)

EHA O ® n
OTKPHITKA € & MapTa [ann xeHsi)
doTorpaduen (ana
Bymaru Tuna Avery 3268)

oTEpEITES (C
Canra-Knaycom)

Mocne ABOIHHOrO LWeNYKa KNaBULLIEH MbILLK
no 06beKTY HAYHEeTCH ero cKkaynBaHue

&

Taoa® c i)

M WabnoH 0TKPOETCA B OKHE NporpaMMsl.

WJIH PUCYHOK M3 OMOIHOTEKH KIHTIap-

TOB

Annoamc...
|

7 [loropsiite maru 4-6, IOKa He 3aTIOTHUTE
BCE HY/KHBIC C1ai/1bl. [IpesenTaua npakTu-
YeCKH roToBa, TpedyeTcs AHib JoOaBIeHue K
06'beKTaM BH3YAIbHBIX 3((PEKTOB, HACTPOHKA

BPEMEHH OTOOPAKEHHA C/IAM/I0B HA IKPAHE H
3(pexToB aHUMAITHH.




3apaeM cTUNL ANA CNaiA0B ' | | L

Bamy mnpesenTanuio, €CTeCTBEHHO, OyIyT
“BCTPEYATH 110 O/ICXKKE>. OCHOBHON HHTEPEC Y
yOJIMKH BHI3OBET €€ HATVIAHOCTH M KPACOYHOE
oopmuenue cnanos. Bnporpamme PowerPoint
2007 ecTp 1ebIH Pl HHCTPYMEHTOB, HCIIO/Ib-
3ys KOTOpPBIE, BbI 6€3 0COO0T0 TPy/a 100bETECh
AOCTOMHOIO Pe3y/IbTaTa,

JI1s Haya1a CO3/1anTe NPE3EHTAIUIO: Pa3Mec-
THTE CJIAM/1BI B HYKHOM IIOPSIIKE, 3aATIOTHUTE
UX TEKCTOM U (poTorpausamMu. 3aTeM meJTKHHU-

TE I10 Bl{ﬂaﬂ.l{%.—l

Bcraska ‘ aiin

FnasHan AnzaitH AHumauma

Ha nanenu MHCTPYMEHTOB HAKMHUTE CTPEJI-

Aa

Ky @
[TosBuTCSH O6HIHpHOC MCHIO, BKJIIOYAIOIIEEC BCE
CTHJIH, KOTOPBIE MOXHO HCIIOJIb30BATH IIpH CO-

3[JAaHUH IIPE3CHTALIUH @
[TogBUIanTe YKA3aTEAEM MBIIIHU 10 pa3-
JUYHBIM MUHHATIOPAM: CIAM/] ABTOMA-

THYECKH IIPUMET TOT K€ BUJ, 9TO
U BBIOPAHHBINA MIA0I0H. YKAKUTE
IIOHPABUBIIMHICA 0OPa3elt, Halpu-
MEp @

3 Ec/ii Bam He HpaBUTCA (DOH OT/ICTBHBIX CIIAM-
JOB, SKCIIEPUMEHTUPYITE anbiie. «<KInKHU-
T€» 10 KHOIKE [$cman dona=], B 1osgBUBIIEMCS
MEHIO BaM Oy/JeT IPeI0KEH OOIBIION BHIOOP
IIBETA M CTPYKTYP 3aJHETO IIJIAHA

[IpomuTecs 110 BCEM BAPHAHTAM, CPA3y JKE IIPO-
CMaTPHUBAA ¥ OLICHUBAA pe3yabTaT. OCTAaHOBH-
TECh Ha KAKOM-IU60 (hopmare.
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JJ1st TOro 4TOOBI HU3MEHUTD

MPHPTOBOE O(OpMICHHE, | T "
HaKMHTE KHOIKY @———————— = [A] Wwpugrs - |
1 BHIGEPHTE MMIIOHUPYIOMMil | = [©]30¢exm -

BaM WIPHQT, HATPUMED @——

lopojckan
Trebuchet MS
Aa Georgia

11 CMEHBI LIBETOBOM I'AMMBI IIIEJTK-
HUTE 10 &
1 YKQXKUTE HYKHYVIO B CITUCKE

BT
N 5 T
N ——-
B EECEmE
L]
B mERDEN

5ECJIPI BbI JJOBOJIBHBI BEHIOOPOM, COXPAHUTE
NPE3EHTAIHIO, HA’KAB KHOIIKY T

Hd9-0 -

[IpugymanTe Ha3BaHUE 15 IPE3CHTAIUHN U
IETKHUATE 10 (Soxpannts]

B ueera -

Cepas
Anekc
Acnext
BymaxHan
fopoackas
WMsawHas
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Ecu mpe3eHTanus yKe rotosa, J0CTaT04Ho
COZICPKATE/IbHA U BHENIHE IPHBJICKATE/IbHA,
MOKHO JIONOJHHTD €€ 00beKTaMH SmartArt.
Peup uzeT 0 rpauKax, KOTOPbLIE MOMOTYT BaM
CO31aTh PA3JTHYHBIE CXEMbl H OPraHH3aI[HOH-
HbIE JIHATPAMMBL

Jlo6aBbTe B MPE3EHTAIIHIO HOBBIH C1ai . JL1st
3TOr0 HAXKMHTE HA KHOI‘IKYI

§=) ey
Py S

Cosgate
Yaanute

u BeibepuTe ero hopmar, HarnpH-
MEp @

3aronosox M
o6bexT

[lenkHuTE B IYCTOH PAMKE
10 3HAYKY @
u BbiGepuUTE AMATPAMMY, 6OJIb-
1I€ BCETO COOTBETCTBYIOUYIO |-
BAIIHM TEJIAM, HATPHMED BEPTHKAIbHBIH Map-
KHPOBAHHbIH CITHCOK @——
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3a'reM Haxmure [ OK ], lnarpamma 6}’118T f1o-
OaBJieHa B CIAF]L

3 3anonuuTe 6JI0KH AHArpaMMBI TEKCTOM. Ec-
JIH HYJKHO HCIIOTb30BaTh 60IbIIE

6/IOKOB, Y€M 3TO MO3BOJIAET OOBEKT
SmartArt, «<KJIHKHHTE» 110

[ToABUTCS MEHIO, B KOTOPOM BbI GY/IETE BBO-
JIATh TEKCT /111 CBOEH JIHar paMMBI

BeeavTe TEKCT X

® KaK coKpaTWTL CPOKM
NPOM3BOACTEA NPOAYKLIA

* [INaHWpoBakHHe
| | * Tekywuil KOHTPONs

Vi06H0: mporpaMmMa aBTOMaTH4ECKH NOJICTPA-
HBAET Pa3Mep TEKCTOBOTO GIOKA B COOTBET-
CTBHH C KOTHYECTBOM HAOPAHHOTO TeKCTa. /1151
JI0GABJICHHS HOBBIX 6JI0KOB IIPOCTO HAKMHTE
KJaapumy (€ B HY)KHOM MECTe CIUCKA, /171 110~
HIKEHHS WIH TOBBIICHHSA YPOBHA JIEMEHTA
BOCHOJIb3YHTCCh KHONKAMH

@ MOHMINTE ypOBEHE
YT00GBI HBMEHHTBH IIBETOBOE PEIIE- (oo )
HME JIMarpaMmel, meJakHuTe mo | “e°
HEH M HAKMUTE KHOIIKY @—— —
B OTKpPBIBIIEMCS CITHCKE BBIGEPHTE
MOAXOAAINYIO IIBETOBY IO KOMGHHQLIHIO, rapmo-

HHUPYIOUIYIO C H3aHHOM C/Iak/Ia, HAlIPHMED
Usetnoi

BoT 4TO MOMYYHIOCH B HAIEM CTyuae @

6 Bbl MOkeTe Uu3MEHHTD (hopMar rpaduka Hiu
106aBuTh 3 ekt 00BEMHOCTH. LI 3TOIO
HIEJIKHHTE 110 CTPEJIKE @ |

I_|-- i —-— !!l
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" npor’mmecn KYPCOPOM IO MHHUATIOPAM B
CITHCKE
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BribepuTe NoHpaBHBIIEECT O(POPMICHHE,
IIEIKHYB 110 HEMY KJIABUIIEH MBIITH.
Bruumanme! He 3a6piBaiiTe npo 4yBCTBO
MepbI — 4TOOBI BAIl OGBEKT OCTABAJICH
«4UTAEMbIM?, TAK JIEJIATH HE HYAKHO

nucbiBaeM Npe3eHTaunio Ha ANCK

Tpe3eHTAIMIO BbI, KAK IPABUIIO, CO3/IAETE HA |
CBOEM KOMIIBIOTEPE, HO /LI IPOCMOTPA 1epe-
HocuTe Ha apyroii ITK. CoBeryem 3anucath
IIPE3EHTAIUI0 BMECTE C MPOIPAMMON-TIPO-
CMOTPOBIIMKOM HAa KOMIAKT-TUCK. BOT Kak
3TO CIENIATh.

KOI’!HPDHHD‘! MPEIEHTALMN W CCHNOK HA MYAETUMEAMIHBIE

ANCKA
Gaine B Nanky AR NOCAEAYIOWER 3ANUCH HA KOMNAKT-ANCK,

@

B OTKpbIBIIEMCA OKHE Haxmure [ OK .
B c/ie/yIonem OKHe 32/1aiTe Ha3BaHUE JLIst
npe3eHTalHu

OTKpoO#iTe TOTOBYIO MPE3EHTALHIO H
MIEJTKHHTE [10 KHOIKE @ @\

BribepHTE B CITUCKE MYHKT

KOMMpOSaHHE NPE3SHTAUNA HE KONNAKT-ANCK, KOTOPS# HoWHO Gy et
Windows 2000 w

mﬂmmma%mm

HaMBarNE KONNAKT-ANCKa: lﬂ.iw

Ecsii BEI XOTHTE 3AUUTHTD NPE3EHTALHIO

34TEM HAKMUTE @

napoJIeM, METKHUTE 110 KHOMKe (Depanerpei... ],

BBE/THTE TAPOJIb B N10/151X @——

Mapone ANA OTKPEITHA NGO NPESEHT aUMK:
Mapone AnA 3 i

u HaxmuTe 0K .

Teneps BaM HEOGXOAMMO HAKATh KHOIIKY

(Konmposars ra komnar-anax) . PowerPoint 2007 coGe-
PET BCIO TIPE3EHTAIINIO B ONPE/IE/IEHHOM NAIKe
U 3AIMIIET ee Ha IUCK. 3aKPoiTe clejylomee
OKHO, HAK4B Ha KHONKY [ HeT ), WiIH «KJIMKHHTE»
1o KHomnke (_4a | 11 CO3iaHUs HOBOH KOITHH.
Kax To1bK0 BBl BCTaBUTE JUCK B 1pUBOA T1K, 1mo-
K23 [IPE3CHTALHH HAYHETCSH ABTOMATHYECKH,




